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Federal Tax Rates

Federal Tax Rates

Loading the Federal tax rates is a two-step process. First, you need to enter
the new federal Social Security rates. Then, you need to enter the new federal
withholding tax rates.

The government has determined the following limits for 2016:

Social Security wage base increases to $118,500.

The contribution limit for flex spending accounts (FSA) remains at $2,550 for single or married
filing separately and $5,100 for married filing jointly

The contribution limit for health savings accounts (HSA) increases to $3,350 for individual
coverage and to $6,750 for family coverage

The catch-up limit for health savings accounts (HAS) remains at $1,000

The contribution limit for 401(k), 403(b) and 457 plans remains at $18,000

The catch-up limit for 401(k), 403(b) and 457 plans remains at $6,000

The contribution limit for to an Individual Retirement Arrangement (IRA) remains at $5,500

In addition, the employee rate for Social Security remains at 6.2 percent on wages paid beginning
January 1, 2016.

Please adjust your limits and withholding percentages accordingly.



Federal Tax Rates

Step 1 — Enter Changes for Social Security Limits

The Social Security limits have not changed. You may follow these steps to verify the proper limits
are entered.

1. Open Classic Payroll | Maintenance | Pay Code.
2. Select the Social Security Pay code in use at your site.
3. Click the General 2 tab.

4. Verify the Maximum Wage Limit for 2016 of 118,500.00.

Pay Code: |

Pap Code: 74-00 SOCIAL SECURITY
General 1 General 2 l Pay

b airnmn Limit: |1

b amirmum ¢ age Limit: |1 18,500.00

D~ Fib L Fmrre — b

5. Click the Pay Periods tab.

6. Verify the Amt-Rate-% is -6.20% on the Pay Check side and 6.20% on the Benefits side.
Note: If the amount on the Pay Check side needs to be changed, enter a positive 6.20%.
The system will change it to a negative.

Pay Code: 74-00 SOCIAL SECURITY
General1 |  General2 Pay Periods w2108 | Notes |

Pay Check. Benefits

Code | of Amount Code: |Z af Arnaunt vl
Amit-F ate-3: E.2000- % Armnt-F ate-Z: | E.2000 =

| FHound Amounts ta Nearest Dollar [ Calculate on Unpai




Federal Tax Rates

Step 2 — Enter Changes for New Federal Withholding Rates

1. Open Classic Payroll | Maintenance | Federal.

2. Change the FWT Exemption Amount to $4,050.00.
Payroll - Federal Maintenance  { Licensed to Civic Syst

File Maintenance Main Menu Edit  Search  Inguiry

A 7 Bl xlor] B] o ] i| @] ¢|
|

General | Withholding Rates EIC Rates

Federal Employer 1D Ma: |93-9333333
Fw'T Exemption Amount;  |4.050.00

3. Click on the Withholding Rates tab.

4. Click on the Ellipsis button —|

5. Select Married.

6. Use the amounts, shown in the following screen shot to update the Federal Withholding

Rates for the married marital status.

_ - o S — IEI X
E Payrell - Federal Maintenance  { Licensed to Civic S_)-r-stems] . — —
File Maintenance Main Menu Edit  Search  Inquiry  Help
Al l70xle Bl o| B il @ ¢l2]| £| Bl Tl 2| |2
! | =l (144 2D
General Withholding Rates | EICRates |

Marital Status: |Married J withholding Fates |

Line Mo |'wages Mot Over T 2% Amnount Tax Rate
Delete 1 2.550.00 0.00 0.00 %
2 27,100.00 0.00 10.00 %
3 83.850.00 1.855.00 15.00 %
4 160,450.00 10,367.50 25,00 %
4] 240,000.00 23.517.50 28.00 %
B 421,300.00 51.791.50 3300 %
7 475,500.00 111.818.50 35,00 %
a 995,933.00 130,578.50 F960 %

*




Federal Tax Rates

7. Click on the Ellipsis button J
8. Select Single.

9. Use the amounts, shown in the following screen shot to update the Federal Withholding
Rates for the single marital status.

Payroll - Federal Maintenance  ( Licensed to Civic S}rstemm E@g

File Maintenance Main Menu Edit  Search  Inguiry  Help

o Bixled] B| o ] il @l ¢l2] =] 2| B 21w

| | B2 | X1 K »
General Withholding Rates | EIC Rates |

[ M arital Status: |Single _| Withhalding Rates [

: Line Mo ['wages Mot Over T ax Amount Tax Rate
| Delete 1 225000 Q.00 0.00 %
| 2 11.526.00 0.an 10.00 %
! 3 33,900.00 927 50 15.00 %
4 93,400.00 518375 25.00 %
al 192.400.00 18.558.75 28.00 %
G 415,600.00 46.273.75 3300 %
7 417.300.00 119.934.75 35.00 %
a 935,933.00 120529.75 3960 %

*

10. Click Close ﬂ



State Tax Rates

State Tax Rates

New state withholding tax rates may be in effect for your state. These new
rates should be entered before your first payroll in 2016.

lllinois

lllinois’ Exemption Amount has changed from $2,150 to $2,175. Follow these steps to make this

change.

1.

Open the Payroll module.

Go to Maintenance | State.

Type “IL” in the State Code field.
Click on the Withholding Rates tab.

Malke sure that “Married” is the selected Marital Status. If not, click on the Ellipsis button
"1 and select “Married”.

Change the Exemption Amt from $2,150.00 to $2,175.00.

State Code: 1L
Ceneral Withholding Rates l Notes ]

Marital Status: |Married
Perzonal Exemptions: 1]

Exemption Amt: [2.175.00

Deduct From Gross: v I}

7. Click the Ellipsis button J next to the Marital Status field.

8. Select “Single”.

9. Change the Exemption Amt from $2,150.00 to $2,175.00.

State Code: IL
E— Wihholding Rates | Notes |

b arital Status: |Single
F'ersu:unalE:-cemptiu:uns:l 1]

Exemption Amt: |2,1 8,00

Deduct From Gross: v %



State Tax Rates

10. Click Close The changes will be saved

Indiana

Per our research, it does not appear that Indiana has any tax rate changes for 2016.

lowa

Per our research, it does not appear that lowa has any tax rate changes for 2016.

Minnesota

Minnesota’s state tax rate has changed for 2016 and is effective January 1, 2016. Click here for
more information regarding that change.

1.
2.

3.

Open the Payroll module.

Go to Maintenance | State.

Type “MN” in the State Code field.
Click on the Withholding Rates tab.

Malke sure that “Married” is the selected Marital Status. If not, click on the Ellipsis button
"1 and select “Married”.

Change the Exemption Amt from $4,000.00 to $4,050.00.


http://www.revenue.state.mn.us/Forms_and_Instructions/wh_tables_16.pdf

7. Enter the information into the table as shown below for “Married”.

State Tax Rates

Payroll - State Maintenance  ( Licensed to Civic Systems ) |E @ EE
File Maintenance Main Menu Edit  Search  Inguiry Help
Al [2 lx|e| 8] = 8] i & &3] = Bl T 28] 2
State Code: | IState Code ;I I HI 4 I 2aof 2 4 I HI
State Code: MM
General  WithhodingRates | Notes |
Marital Status:  [Married i Wwithhalding Rates |
i [ — Line |"»/ages Mat Over| Tax Amount | Tax Rate
Perzonal Exemptions: 1] > . 2 B0 000 900
E xemptian Amt; |4,EIEEI.EIEI 2 45,370.00 n.an 535
Deduct From Gross: 3 154,820.00 1,969.87 705
el o Eoss 4 267,970.00 9,686.10 7.85:
Dependent At I.EIEI 5 993,933.00 18,568,358 9.85:
*
% of Federal Tax: I.EIEI X

8. Click the Ellipsis button _I next to the Marital Status field.
9. Select “Single”.
10. Change the Exemption Amt from $4,000 to $4,050.

11. Enter the information into the table as show below for “Single”.

Payroll - State Maintenance [ Licensed to Civic Systems }-_

:ulilg

12. Click Close. The changes will be saved.

File Maintenance Main Menu  Edit  Search  Inquiry Help
A2 Blx|er] B] | 5] i & $[32] =] B Tl 2N 2
State Code: I IState Code ;I I NI 4 I 2of2 » I NI
State Code: MM
Il cenera Withholding Rates | Notes |
Marital Status: | Single i withholding Fiates |
. Line ['"Wages Mot Over | Tax Amount | Tax Rate
Perzonal Exemptions: I 0 > 1 > oE0.00 a0 g
E=emption Amt; |4,EIEEI.EIEI 2 27.430.00 0.00 5.5
------------------- ; K] 24,930.00 134713 7.05:
------------------- { 4 157.900.00 540511 785
Dependent Amt: I.EIEI 4] 333,933.00 1112855 9.85:
*
% of Federal Tax: I.EIEI 4




State Tax Rates

Michigan
Per our research, it does not appear that Michigan has any tax rate changes for 2016.

Ohio
Per our research, it does not appear that Ohio has any tax rate changes for 2016.

Wisconsin

Per our research, it does not appear that Wisconsin has any tax rate changes for 2016.



Wisconsin Retirement System Rates

Wisconsin Retirement System Rates

Your community may have new WRS rates. These new rates should be
entered before your first payroll in 2016. Visit the following website and select
your community to confirm your WRS rates -

http://etfonline.wi.gov/ETFCalculatorWeb/etf/internet/employer/ETFemployerrates.jsp.

Most communities’ rates have changed to the following. As stated above, use the website to verify
these rates are correct for your community.

General
Employee Required — 6.60%

Employer Required — 6.60%

Elected
Employee Required — 6.60%

Employer Required — 6.60%

Protective with Social Security
Employee Required — 6.60%

Employer Required — 9.49%

Protective without Social Security
Employee Required — 6.60%

Employer Required — 13.29%

To change the rates, do this:

1. Open Classic Payroll > Maintenance > Pay Code.

2. Select the appropriate WRS pay code in use at your site.

3. Click on the Pay Periods tab.

4. Change the Amt-Rate-% to the appropriate rate on the Pay Check side of the screen.

5. Change the Amt-Rate-% to the appropriate rate on the Benefits side of the screen.

10


http://etfonline.wi.gov/ETFCalculatorWeb/etf/internet/employer/ETFemployerrates.jsp

6. Repeat steps 2 — 5 to change the other WRS pay codes.

7. Click Close when finished.

Wisconsin Retirement System Rates
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Congratulations!

Congratulations!

You have completed the Payroll Year-end Closing! The Payroll system is now ready for you to
enter payroll for the new year.

Useful Websites

Listed below are links to sites you can find helpful and often important information.

IRS — general links to forms, publications, and general information.
WWW.irs.gov

IRS Business — Employer information
http://www.irs.gov/businesses/index.html?navmenu=menul

Social Security Administration Business Services:
http://www.socialsecurity.gov/pgm/business.htm

SSA - Payroll Year End Balancing
http://www.socialsecurity.gov/employer/recon/recon.htm

STATE WEBSITES

lllinois Department of Revenue
http://www.revenue.state.il.us/index.htm#t=tabl

lowa Department of Revenue
http://www.iowa.gov/tax/index.html

Minnesota Department of Revenue
http://taxes.state.mn.us/Pages/index.aspx

Michigan Department of Treasury
http://www.michigan.gov/treasury/

Missouri Department of Revenue
http://dor.mo.gov/

Ohio Department of Taxation
http://tax.ohio.gov/channels/other/business.stm

Wisconsin Department of Revenue
http://www.revenue.wi.gov/

Wisconsin Retirement Rates:
http://etfonline.wi.gov/ETFCalculatorWeb/etf/internet/employer/ETFemployerrates.jsp
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http://www.irs.gov/
http://www.irs.gov/businesses/index.html?navmenu=menu1
http://www.socialsecurity.gov/pgm/business.htm
http://www.socialsecurity.gov/employer/recon/recon.htm
http://www.revenue.state.il.us/index.htm#t=tab1
http://www.iowa.gov/tax/index.html
http://taxes.state.mn.us/Pages/index.aspx
http://www.michigan.gov/treasury/
http://dor.mo.gov/
http://tax.ohio.gov/channels/other/business.stm
http://www.revenue.wi.gov/
http://etfonline.wi.gov/ETFCalculatorWeb/etf/internet/employer/ETFemployerrates.jsp

